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FACEBOOK: USAGE

Facebook is a social network that offers several
features to connect with friends and family, share
interests and passions, and discover new
iInformation.

Here are some of the most common ways to use
Facebook:

Share:
e Post photos, videos, text, and links
e Create stories and streams

' ”
e Share other users' posts “ @ﬁ
Interact: |

e Comment and like posts
e Send private messages

e Participate in groups and communities
e React to posts with emojis

Connect: -
e Finding Friends and Family

e Send friend requests
e Follow pages and profiles of interest
e Create events and join events created by others

N

Discover:
e Find new information and news
e Follow influencers and brands
e Playing Online Games
e Learning new things
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In addition to these basic features, Facebook also
offers many tools for businesses and
professionals.

Here are some examples: lﬁ

e Create a Facebook page for your business
e Serve ads

e Manage your online presence

e Analyze data and statistics

Facebook is a versatile tool that can be used in a
number of ways. The best way to use it depends on
your needs and interests.

Here are some tips for using Facebook mindfully:

e Protect your privacy

e Manage your time online

e Beware of fake news

e Report inappropriate content
e Be respectful to others

By using Facebook consciously

¢ ¢ and responsibly, you can make

‘ . the most of its potential to stay

connected with the people you

‘) love, discover new information

% and interests, and grow your
business
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SIGN UP FOR FACEBOOK
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Here are the key steps to sign up
and start using Facebook:
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1. Visit the Facebook website or download the
app from the Google Play Store or App Store.

2. Create a new account by clicking on the
appropriate button.

3. Fill in your required personal details: first
hame, last name, phone number or emalil
address, and a secure password.

4. Select your date of birth and gender.

5. Confirm your account via the code sent to
your phone number or email address.

6. Complete your profile by adding a photo and
other personal information.

/. Explore Facebook, add friends, join groups,
and start sharing content.

Remember to configure your privacy settings to
control who can see your posts and personal
Information.
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Here are all the steps necessary to start using

the platform according to what has been
written so far.

Connect with friends and the
Log into Facebook world around you on Facebook.

See photos and updates from friends in News Feed

“ Share what's new in your life on your Timeline
Forgot Password?
aor
Find more of what you're looking for with Facebook Search
y g

To get started, go to the facebook.com website
and click on Create new account, you will have

to enter your name, surname, mobile or email

number, a password, your date of birth, your
gender and click on Register.

Create a new account

It’s free and always will be.

Birthday
4 Why d weed to provide my
14 v|Ju v|1999 v| YWwdolneedio :

Female Male

............

| Create Account




REME Funded by
N the European Union

You will be sent an email or text message with
a code to enter to confirm your registration

Enter the code from your email

Let us know this email belongs to you. Enter the code in the email sent to
I < ="

FB-

Send Email Again Not Now | [ley il

At this point we receive confirmation of our
registration. Let's remember the email address
and password we used for the next logins.

Your account has been confirmed. You can now use all of Facebook's features

and connect with friends.

When you first log in you will be asked to
confirm the use of cookies, we can select the
item allow only essential cookies.

£

Accept cookies from Facebook on this browser?

We use cookies to help personalise and improve content and
services, serve relevant ads and provide a safer experience. You can
review your cookie controls at any time. Learn mare about cookie
uses and controls In our Cookie Policy.

Manage Data Settings Accept All




Funded by

N the European Union
Once you have completed these operations, you
will find yourself in front of this page with some
tips for your Facebook profile. You'll be asked if
you want to memorize your password so you

don't have to type it in every time. If you are

using your own personal device, you can click
on Ok

6 x

Remember password
Next time you log in on this browser, just click your profile picture instead of typing a

password.
OI{

&y What's on your mind, Parth?

al Live video [@ Photo/video Feeling/Activity

Facebook will suggest you upload a profile
picture, start searching for and adding people
you know to your friends, and learn about the
various privacy settings.

Choose profile picture o

+ Upload photo
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SYNC YOUR MOBILE DEVICES

To set the privacy of your
Facebook profile, you can follow these steps:

1. Click your profile picture in the top right of

Facebook.
2. Select Settings & Privacy, then click

Settings.
3. Under Audience & Visibility, click the option

whose privacy you want to change.

For example, to chwgénge the privacy of your
poSts:

e In the Audience & Visibility section, click
Posts.

e Select Who can see your future posts? and
choose from Public, Friends, Only Me, or
other custom settings.

Additionally, you can manage the visibility of
other content like Stories and Reels, limiting
who can see them. Remember that you can
always run the Privacy Checker to make sure
you're only sharing your information with the
people you want.
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In the privacy settings you can select who you
want to see your post: go to the top right of
your profile picture and click on it then select
settings and privacy

2 wm L =

Settings & Privacy N

Account Settings

App Settings
Notifications Settings

News Feed Preferences

5
S
&
& Privacy Shortcuts
5
>

Activity Log

Then select Settings and on the left Default
Audience Settings and here you can decide
who will be able to see your posts
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Default audience X

We care about your privacy and want to give you more ways to
control who you share with in your community. Now you can set a
default audience.

This will be your audience for future posts, but you can always
change it for a specific post. The audience you chose most recently
was Friends.

@ Public O

Anyone on or off Facebook

oo Friends @

Your friends on Facebook

Close Friends
& O

Only show to Close Friends

Friends except...
T Friends; Except: Ana Maria de Sanchez, Sonia O)

You will be able to select the preset voices:
Everyone, Friends, or Custom and in this case
make choices for each voice that will be
proposed to us.

Select privacy X

6 Public O

Anyone on or off Facebook

s Friends O

- Your friends on Facebook

= Friends except... S

- Don't show to some friends

® Specific friends

o - b
Only show to some friends

B Only me ®
Only me

F_l.' Acquaintances O

Your custom list

-11 -
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Now you can start writing and adding photos
and videos or your moods, activities or places
where you are to your post or insert gifs; then
just click on publish and the post will appear
on Facebook visible to those who fall under
our privacy settings.

# Write a post... [E Photo Album @ ¢ Live Video & -
& \Vrite a post...

@ PhotolVideo +:) FeelinglActivity

° Check in E Write Note

@ Support Nonprofit Tag Product

‘\r Add a milestone Advertise Your Business

i) Get Bookings Add directions

o Get Messages h Get Calls

@ Publish a Job Post Create an Event

g3 Offer/Discount @ Poll

D List ﬂ Start a Q&A

@ Public = Boost Post -

On the main page that will
open to you every time you g0
to the site or open the
application, you will have the
opportunity to see the Stories
of all your friends and family.
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THE MAIN FUNCTIONS OF FACEBOOK

e Post sharing: Users can share texts,
images, and videos with their friends or
publicly.

e Stories and Reels: You can post content
that disappears after 24 hours, similar to
Instagram stories.

e Messenger: A messaging feature to chat
with friends.- Groups: Users can join
groups based on common interests or
create new ones.

e Pages: For businesses, brands, celebrities,
and other entities to connect with fans and
customers.

e Marketplace: A platform where users can
buy and sell items locally.

e Events: To create and manage events,
invite attendees, and follow updates.

e Facebook Watch: To watch videos and live
broadcasts.- Facebook Dating: A dating
feature to find potential romantic partners.

e Facebook Ads: To create targeted
advertisements to promote products or
Services.

These features are designed to improve the
interaction and connection between users,
allowing them to stay connected, share interests
and information, and discover nhew content.
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To use Facebook to share news
and insights, you can follow these

steps: & G

1. Find or create the content you want to share,
whether it's an article, a blog post, or a status
update.

2. Log in to your Facebook account and go to
your news feed or profile.

3. Click on "What are you thinking?" or "Write
something here..." to start creating a post.

Ooeawe)

4. Embed the content you want to share. You
can:- Write a status update and include a link to
the article or insight.- Upload photos or videos
that relate to the story.- Use the "Share"
feature to repost content from other Facebook
pages or profiles.

5. Customize your share by adding your own
comment or opinion on the content.

6. Set the privacy of the post by choosing who
can see it (for example: Public, Friends, Only
me, or a custom list).

/. Publish the post™* by clicking on "Mail"




Funded by
the European Union

Remember to share news from reputable
sources and respect the copyrights and privacy
of others. Additionally, It's Important to
consider the impact of the news you share and
how it might affect your friends and followers.

For now, nothing appears In our Feed yet
because we haven't yet searched for friends or
started following specific pages that can fill
our Feed with their content.

0 Q, Search Facebook @ @ %

Friends
Friend Requests

® [ ]
T
(@]
3
(1]

P L
v

y Friend Requests

o Suggestions >
o All friends
% Birthdays
e Custom Lists >
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By clicking on Find Friends you will go to a
section of the app where you will have the
option to manage your friend requests or
suggestions because the platform will suggest
people that it believes you want or can add to
your friends; On the left you will find the menu
to manage everything.

You will be able to manage friend requests,
suggestions, see all your Facebook friends and
their birthdays so you don't forget to make
wishes and personalized lists where you can
manage people by inserting them in the lists:
close friends, friends with restrictions or
acquaintances or create new ad hoc lists (work
colleagues, family members, etc.).

ﬁ Q, Search Facebook

Friends G
e Home
& Friend requests >
& Suggestions D
; All Friends D

%% Birthdays

o Custom lists D>
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Adding a person to your Facebook friends is a
very simple process, just search for them on
Facebook and once you find them (if any) just
click add friends; That person will receive a
notification with your friend request and will
decide whether or not to accept it.

You'll be able to send this person a message
and add photo and video files, stickers or gifs,
send a like, or send an audio message.

By scrolling through a person’s profile, you will
be able to see all their posts, photos, all their
friends, where they work, the school they
attend or have attended, where they are now, if
they are in a relationship, and more, as long as
their privacy settings allow it.

© Check In

wiki
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Facebook, however, also allows you to follow
Pages, search for them on the search bar,
perhaps by topic, click on the result that seems
most interesting to us and start discovering
their profile; You'll be able to scroll through
their posts and be able to like or add other
reactions with emoticons:

29 S< 20
< e

heart, hug, laughter, amazement, sadness, anger.

You can also leave comments under posts or
share them with your friends, send them on
Messenger via message or share them on a
friend's profile, you can copy the link of the
post or embed it on your website.

here, for example, is the YouTube Facebook
page

YouTube =

88M likes - 107M followers

Posts About Reels Photos Videos
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You will be able to find all the information on
the page, the contact emalil, their website and
their hours; by scrolling you will be able to see
all their photos and videos, you will be able to
like the page and in this way you will start to
follow it and then their posts will gradually
appear on your Facebook homepage.

You can also block the page or invite friends to
follow it.

By adding friends, following pages, and
subscribing to groups, your Feed will fill up
with their news, posts, videos, and articles. A
feed iIs the constantly updated list of Stories
that you see in the middle of your homepage.
Your feed includes status updates, photos,
videos, links, app activity and likes from people,
Pages and groups you follow on Facebook.

-19-




